
 
  



Procedure for registration of the vehicle manufacturer signatures required to 

request approval for Emissions Test Cycle and Montreal Protocol Approval 

Certification- CEPD (for its acronym in Spanish) through the Window for 

Online Environmental Procedures – VITAL (for its acronym in Spanish). 

 

 

1. The vehicle manufacturer should send an email to licencias@anla.gov.co 

requesting the creation of a username and password to access VITAL. The email 

subject should read: “solicitud de usuario para casa matriz – prueba dinamica”. 

 

The email must meet the following requirements: 

 

- It must be sent from an email account under the domain of the vehicle 

manufacturer. This email account will be registered in VITAL to send any 

communication between the National Authority of Environmental Licenses 

– ANLA (for its acronym in Spanish) and the respective vehicle 

manufacturer.  

 

- The message body must indicate the name of the Vehicle manufacturer, 

ID number, city and country where the vehicle manufacturer headquarters, 

that is requesting the signature registration, is located. The previous 

information must be presented in Spanish or English. 

 

- A scanned document that proves the existence and legal representation 

of the vehicle manufacturer must be attached. This document should be 

issued by the competent authority located at the vehicle manufacturer 

headquarters, with issue date no longer than one (1) month before the 

date of the application, unless, according to the legislation of the 

manufacturer’s country, such documents are not issued. If only permits, 

operating licenses or equivalent documents are available then this must 

be certified by the applicant. 
 

- Additionally, in the event that the vehicle manufacturer delegates the 

signature of the CEPD to the marketer, brand representative, importer or 

manufacturer who imports vehicles for commercialization, this delegation 

should be performed by a duly executed special power, which should also 

be attached.  

 

Please keep in mind that the documents submitted from abroad 

(Colombia), must be properly apostilled or consularized, as follows:   

(i) Provide apostille, when the documents are sent from a country 

member of  the Convention on the Elimination of Requirement 

mailto:licencias@anla.gov.co


of Legalization for Foreign Public Documents signed at The 

Hague on October 5, 1961; 

(ii) Otherwise, the documents must be duly authenticated by the 

consul or diplomatic agent of the Republic of Colombia in that 

country, or in his absence by a friendly nation.  

 
2. The IT department at ANLA will register the username for the vehicle 

manufacturer, and the system automatically sends an email to the vehicle 
manufacturer with the email address use to access VITAL as well as the 
assigned username and password.  
 

3. The vehicle manufacturer will login on VITAL using the assigned 
username and password. The user's password must be changed when 
logging on the first time, then a second password must be registered and 
finally the user has to upload the signature of  the vehicle manufacturer  
representative of the vehicle manufacturer that will be used  to approve 
the information contained in the CEPD, as follows: 
 

(i) Access VITAL (http://vital.anla.gov.co/ventanillasilpa/) and 
clicking on the icon “Estado del Trámite”: 

 
 
 
 

http://vital.anla.gov.co/ventanillasilpa/


(ii) It is mandatory to change the assigned password by clicking on 
“Cambiar contraseña”:   
 

 
 
 

(iii) Fill out the requested information and click on “Aceptar”:   
 

 
 



 
(iv) Access the " Segunda Clave / Second Password" either to 

create it or change it: 
 

 
 

(v) If you want to change the second password, you must fill out the 
information presented in the following image: 

 

 



(vi) By clicking on “Firma/Signature”, you can register or change the 
name, title and signature of the representative of the vehicle 
manufacturer. The signature images and company logo should 
be 300 by 60 pixels:  
 

 
 
Note: Remember that these passwords are known only by the registered 
user and therefore are not transferable, the first password allows you to 
review the CEPD and the second one relates exclusively to electronic 
signature. Therefore, the user is responsible for the control and custody 
of data signature creation (username or password). Likewise, the user 
must act diligently to prevent unauthorized data signature creation. 
Additionally, the user must give timely notice to the ANLA when evidencing 
that the password and username have been known by a third party 
illegally; the data signature creation is at risk of being used inappropriately, 
and when events occur that jeopardize the security of the electronic 
signature. 
 

4. Once the vehicle manufacturer signature is registered in VITAL and the IT 
department at ANLA enables the processing of the CEPD in VITAL, all 
requests for approval must be made using this application. The vehicle 
manufacturer should log in to review the application form and may make 
as many comments as necessary before signing the certificate that has 
been filled out by the brand representative, assembler, importer or 
manufacturer who imports vehicles for marketing and who requested the 
CEPD to ANLA, using the following procedure: 

 



(i) To check the certificates, you must click on “Firma de 
Certificados / Sign Certificate” and on the link “Revisar CEPD / 
Check CEPD”. 

 
 

(ii) To preview the certificate must click on “Ver Certificado / 
Preview of certificate”: 

 
 



(iii) If you have comments about the certificate, you can fill out the 
space provided and returned the certificate to the importer for 
correction, as follows: 
1. Fill out the space provided for comment. 
2. Fill out the second password. 
3. Click on return certificate. 

 

 
(iv) If the certificate is correctly filled out, proceed to sign and send 

the certificate to the ANLA, as follows: 
1. Fill out the second password. 
2. Sign the certificate by clicking on Sign Certificate. 

 



 

 

(v) After the vehicle manufacturer signs the certificate, the system 
automatically sends a request to the technical group at ANLA to 
proceed with the documentary assessment.  


